
MILTON KEYNES COLLEGE
RISK ASSESSMENT

High = H
Medium = M

Low = L
Negligible = N

RISK ASSESSMENT - All Rooms Including Classrooms and Courtside

Workplace/Premises/Area Inspected/Room No

Type of Room

Department:

Risk Assessment undertaken by: 
(Name in capitals)

Ian Greenwood & Tony Clrke

Risk Assessment undertaken by: 
(Signature)

Ian Greenwood & Tony Clrke

Date 3rd October 2019 Academic Year
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2 2 EXPOSURE 0 0

Music too loud (impaired communication and ear damage) Staff/Student/Visitor
1 2 2 N

Stereo volume kept reasonable 
(below 80DBS) Volume easily 
adjusted

1 1 1
N

Staff Stero cupboard is locked. Music only adjusted by staff or 
lecturers.

Daily
Areas of activities Possible activies which fall uder each area

Temperature (over-heating by training or coolness leading to cramp 
etc.)

Staff/Student/Visitor
1 2 2 N

Temperature controlled environment 
(air-con set at 19-21 degrees 
Celsius) Extractor fans blow in fresh 

1 1 1
N

Staff Air con units within stero cupboard which is locked and only 
avialibable to staff and lectureres

Daily (Grouped by National Curriculum) 

3 3 SLIP / TRIP / FALL (from a height/on the level)

0 0

Gymnastic Activities Pyometric training, strength and Conditioning

Invasion Games  training  (including SAQ and Circuit training) Basic floor Gymnastics. Self defence/martial arts 

Equipment lying on floor in store cupboard
Staff/Student/Visitor

3 2 6 L Storage for equipment provided (ball 
nets etc)

2 1 2 N
Staff/ students Courtside Manager to Inform Department manager of untidyness 

of lecturers. Housekeeping completed in college holidays. Weekly Invasion Games Indoor football, Basketball, Wallball, Netball, Tag-rugby,Frisbee 

Sports hall flooring slips/trips
Staff/Student/Visitor

2 3 6 L
Floor cleaned with machine to 
remove water, daily checks, 
supervised area, first 

1 1 1 N
Staff/ students

Floor swept and mopped
Daily and as 
required therafter Futsal, Korfball, Hockey, Battle Field Live, Rocket ball/Global VX, Lacrosse, Ice hockey

Tripping over dividing curtain.
Staff/Student/Visitor

2 3 6 L Curtain not to be used as a 
boundary, supervised activity. 

2 3 6 L
Staff/ students

Boundaries clear set and explained by staff to participants
Before activity 
starts Net/Wall Games Volleyball, Tennis, Badminton, TableTennis, 

Belongings/Equipment left on floor Staff/Student/Visitor
3 2 6 L

Bags to be stored in lockers & 
changing rooms provided. Safety 
area used to remove 

2 2 4 N
Staff/ students

safetey area set up 
Before activity 
starts short tennis, squash, 

Tripping over others
Staff/Student/Visitor

4 3 12 M
H&S stated before each session. 
Students are explained the 
rules/regs/boundaries. Supervised 

4 3 12 M
Staff/ students Students are explained the rules/regs/boundaries. Supervised 

activity
Before activity 
starts Striking, Target & Fielding Games Indoor cricket, Indoor rounders, kick rounders, rounders

Tripping over static posts/equipment/netting Staff/Student/Visitor
2 2 4 N

H&S stated before each session. 
Students are explained the 
rules/regs/boundaries. Supervised 

1 2 2 N
Staff/ students

Students are explained the rules/regs/boundaries. Supervised 
activity

Before activity 
starts Dodgeball, Golf, Softball/Baseball, curling, bowling, boccia, 

Colliding with walls
Staff/Student/Visitor

3 2 6 L
H&S stated before each session. 
Students are explained the 
rules/regs/boundaries. Supervised 

1 2 2 N
Staff/ students Students are explained the rules/regs/boundaries. Supervised 

activity
Before activity 
starts Athletic Activities Bleep test, Shuttle runs, Sprint starts, 

Net/Wall Games Standing high/long jump, Distance running

All of the above(row22-28) Dance Activities Aerobics, Dance, Cheerleading, Box Fit, Circuits/Fitness Classes 

Dance Activities

All of the above(row22-28) Adventorous and Team Building Activities Stepping stones, Tug-of-war,  Battle Field Live

Athletic Activities Communication activities(may include blind folded participants) 

All of the above(row22-28) problem solving, competitive activities, use of various equipment 

Striking & Fielding Games (tyres, wood, water) Use of ropes( inc height)

All of the above(row22-28) Distance walking(Hiking) Orienteering 

Adventorous and Team Building Activities

All of the above(row22-28) Fitness Activities including student:staff personal training Body weight exercises, Free weight exercises, Weight machine exercises, functional training

Fitness Activities including student:staff personal training

All of the above

Teamwork Building Unit Specification

All of the above(row22-28)

Fitness Testing

All of the above

Drill for Public Services

All of the Above

1 1 1 1

7 7 ASSAULT / VIOLENCE Bike, uprightbike, rower, treadmill, stepper, hand bike, fleibility exercises

Invasion Games

Attack by a member of the public or a parent Staff/Student/Visitor
2 3 6 L Staff share office space and are 

generally not alone. Decurity on site 
around entrance to practical areas.

2 3 6 L
Staff Investigate dealing with violence training to be provided to those 

exposed and best practice guidance leaflet. 1wk weekly

Attack by a student Staff/Student/Visitor
3 4 12 M Students notified during induction 

that violence and threatening 
behaviour will not be tolerated. 

2 4 8 L
Staff Investigate dealing with violence training to be provided to those 

exposed and best practice guidance leaflet.
Daily and as 
required therafter Daily

Mis-use of equipment Staff/Student/Visitor
3 4 12 M Students notified during introduction 

to session about correct use of 
equipment.

2 4 8 L
Staff & students Provide correct set up and coaching to control use of equipment. Daily and as 

required therafter Daily

Net/Wall Games

All of the above(row43-45)

Dance Activities

All of the above(row43-45)

Athletic Activities

All of the above(row43-45)

Striking & Fielding Games

All of the above(row43-45)

Absolute
Risk

Score

Residual
Risk

Score

Sports Hall/MUGA/studio/Gym/CotGym/Grass area/Classrooms 
used by Active Industries

Active Industries

SCORING - LIKELIHOOD
1 - Very unlikely - 1 in a million chance of the hazardous event 

2 - Unlikely - there's a 1 in 100,000 chance of the hazardous event occurring

3 - Likely - 1 in 10,000 chance of the hazardous event

4 - Likely - there's a 1 in 1,000 chance of the hazardous event occurring

5 - Very Likely - 1 in 100 chance of the hazardous event 

SCORING - CONSEQUENCE
1 - Insignificant - no injury

2 - Minor - minor injuries needing first aid

3 - Moderate - up to three days' absence

4 - Likely - more than three days' absence

5 - Catastrophic - death

Classroom Office Social space Specialist
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Absolute
Risk

Score

Residual
Risk

Score

Adventorous and Team Building Activities

All of the above(row43-45)

Fitness Activities including student:staff personal training

All of the above(row43-45)

Teamwork Building Unit Specification

All of the above(row22-28)

Fitness Testing

All of the above

Drill for Public Services

All of the Above

8 8
MANUAL HANDLING

0 0

Invasion Games

Setting up and collapsing football goals
Staff/Student/Visitor

5 2 10 M
Supervised by trained staff/coaches 
when setting up and packing away. 
Reminders of correct lifting 

2 2 4 N
Staff & students Students are explained the instructions and correct set up of 

equipment. Supervised activity
Before activity 
starts

Moving benches and matts
Staff/Student/Visitor

4 3 12 M
Staff supervision when setting up and 
packing away equipment, 2 person 
lifts.

2 3 6 L
Staff & students Students are explained the instructions and correct set up of 

equipment. Supervised activity After each use End of each shift

Moving Tables and Chairs
Staff/Student/Visitor

4 3 12 M
Staff supervision when setting up and 
packing away equipment, 2 person 
lifts.

2 3 6 L
Staff & students Students are explained the instructions and correct set up of 

equipment. Supervised activity
After each 
session

Moving equipment in and out of store cupboards
Staff/Student/Visitor

3 2 6 L
Staff supervision when setting up and 
packing away equipment, 2 person 
lifts.

2 2 4 N
Staff & students

Cupboard doors locked after use After each use End of each shift

Net/Wall Games

Setting up and collapsing tabletennis tables
Staff/Student/Visitor

5 2 10 M Supervised by trained staff/coaches 
when setting up and collapsing

2 2 4 N
Staff & students Students are explained the instructions and correct set up of 

equipment. Supervised activity
Before activity 
starts

Setting up and collapsing of Volleyball posts and net
Staff/Student/Visitor

5 2 10 M Supervised by trained staff/coaches 
when setting up and collapsing

2 2 4 N
Staff & students Students are explained the instructions and correct set up of 

equipment. Supervised activity
Before activity 
starts

Setting up and collapsing of posts/nets
Staff/Student/Visitor

4 2 8 L Supervised by trained staff/coaches 
when setting up and collapsing

2 2 4 N
Staff & students Students are explained the instructions and correct set up of 

equipment. Supervised activity
Before activity 
starts

Dance Activities

Carrying others
Staff/Student/Visitor

3 3 9 L
H&S stated before each session. 
Students are explained the 
rules/regs/boundaries. Supervised 

2 3 6 L
Staff & students

Students are explained the instructions . Supervised activity
Before activity 
starts

Adventorous and Team Building Activities

Carrying others
Staff/Student/Visitor

3 3 9 L
H&S stated before each session. 
Students are explained the 
rules/regs/boundaries. Supervised 

2 3 6 L
Staff & students

Students are explained the instructions . Supervised activity
Before activity 
starts

Athletic Activities

N/A

Striking & Fielding Games

Moving equipment in and out of store cupboards Staff/Student/Visitor
3 2 6 L

Staff supervision when setting up and 
packing away equipment, 2 person 
lifts.

2 2 4 N
Staff & students

Cupboard doors locked after use After each use End of each shift

Fitness Activities including student:staff personal training

Moving/using/setting up weighted equipment or Tables and Chairs
Staff/Student/Visitor

5 2 10 M
Supervised by trained staff/coaches 
when setting up, using and clearing 
away.

2 2 4 N
Staff & students Students are explained the instructions and correct set up/method 

of use of equipment. Supervised activity
Before activity 
starts

Teamwork Building Unit Specification

Moving/using/setting up weighted equipment or Tables and Chairs
Staff/Student/Visitor

5 2 10 M
Supervised by trained staff/coaches 
when setting up, using and clearing 
away.

2 2 4 N
Staff & students Students are explained the instructions and correct set up/method 

of use of equipment. Supervised activity
Before activity 
starts

Fitness Testing

Moving/using/setting up weighted equipment or Tables and Chairs
Staff/Student/Visitor

5 2 10 M
Supervised by trained staff/coaches 
when setting up, using and clearing 
away.

2 2 4 N
Staff & students Students are explained the instructions and correct set up/method 

of use of equipment. Supervised activity
Before activity 
starts

Drill for Public Services

Moving/using/setting up weighted equipment or Tables and Chairs
Staff/Student/Visitor

5 2 10 M
Supervised by trained staff/coaches 
when setting up, using and clearing 
away.

2 2 4 N
Staff & students Students are explained the instructions and correct set up/method 

of use of equipment. Supervised activity
Before activity 
starts

12 12 STRUCK BY A MOVING / FLYING / FALLING /STATIONARY 
OBJECT

Invasion Games

Goal posts/Posts&Nets falling over
Staff/Student/Visitor

2 2 4 N

Goals anchored to wall

1 2 2 N
Staff & students Students are explained the instructions and correct set up of 

equipment. Supervised activity
Before activity 
starts

Student struck by equipment (accidental or intentional)
Student/Visitor

2 2 4 N
H&S stated before each session. 
Students are explained the 
rules/regs/boundaries. Supervised 

2 2 4 N
Staff & students

Students are explained the instructions . Supervised activity
Before activity 
starts

Equipment falling over in store cupboard
Staff/Student/Visitor

2 2 4 N Cupboards kept locked when not in 
use

2 2 4 N
Staff & students

Cupboard doors locked after use
Before activity 
starts

Running at speed into stationary  objects (goalposts, Nets, 
Walls,equipment)

Student/Visitor
3 3 9 L

Clearly visable against wall colouring.

1 2 2 N
Staff & students Students are explained the rules/regs/boundaries. Supervised 

activity
Before activity 
starts

Inproper usage of equipment
Student/Visitor

4 3 12 M
Under 16s to be supervised at all 
times. H&S stated before each 
session. Students are explained the 

2 2 4 N
Staff & students

Students are explained the instructions . Supervised activity
Before activity 
starts

Net/Wall Games

All of the above(row80-84)

Dance Activities

N/A

Athletic Activities

Struck while running outside by objects (tree branches)
Staff/Student/Visitor

1 4 4 N
Under 16s to be supervised at all 
times. H&S stated before each 
session. Students are explained the 

1 2 2 N
Staff & students Students are explained the rules/regs/boundaries. Supervised 

activity
Before activity 
starts

Running at speed into stationary  objects (goalposts, Nets, Walls)
Staff/Student/Visitor

2 2 4 N

Clearly visable against wall colouring.

1 2 2 N
Staff & students Students are explained the rules/regs/boundaries. Supervised 

activity
Before activity 
starts

Striking & Fielding Games
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Absolute
Risk

Score

Residual
Risk

Score

All of the above(row80-84)

Adventorous and Team Building Activities

Inproper usage of equipment by participant
Staff/Student/Visitor

4 3 12 M
Under 16s to be supervised at all 
times. H&S stated before each 
session. Students are explained the 

2 2 4 N
Staff & students

Students are explained the instructions . Supervised activity
Before activity 
starts

Equipment falling over in store cupboard or outside
Staff/Student/Visitor

2 2 4 N
Cupboards kept locked when not in 
use, students to be supervised at all 
times.

2 2 4 N
Staff & students

Cupboard doors locked after use
Before activity 
starts

Fitness Activities including student:staff personal training

Inproper usage of equipment by participant. Improperusage of 
equipment by staff during student: staff 1:1 PT

Student/Visitor
4 3 12 M

Under 16s to be supervised at all 
times. H&S stated before each 
session. Students are explained the 

2 2 4 N
Staff & students

Students are explained the instructions . Supervised activity. 
During the student:staff or PT, if students are unsure of any action 
to take they are advised to contact a member of staff.

Before activity 
starts

Drill for Public Services

Inproper behaviour by student
Student/Visitor

4 3 12 M
Under 16s to be supervised at all 
times. H&S stated before each 
session. Students are explained the 

2 2 4 N
Staff & students

Students are explained the instructions . Supervised activity. 
During the student:staff or PT, if students are unsure of any action 
to take they are advised to contact a member of staff.

Before activity 
starts

13 13 USING EQUIPMENT (Display Screen, Electrical & Other)

Invasion Games

Inproper usage of equipment by participant
Staff/Student/Visitor

4 3 12 M
Under 16s to be supervised at all 
times. H&S stated before each 
session. Students are explained the 

2 2 4 N
Staff & students

Students are explained the instructions . Supervised activity
Before activity 
starts

Net/Wall Games

All of the above(row100)

Dance Activities

All of the above(row100)

Athletic Activities

All of the above(row100)

Striking & Fielding Games

All of the above(row100)

Adventorous and Team Building Activities

All of the above(row100)

Fitness Activities including student:staff personal training and 
Fitness Testing

All of the above(row100)

Team Building Activities as per Specification

All of the above

18 18 ACCESSIBILITY

0 0

Invasion Games

Lack of space Staff/Student/Visitor
3 4 12 M Space provided meets minimum 

standards for activity

3 3 9 L Staff and students
Regular inspections Monthly

Lack of facilities Staff/Student/Visitor
3 4 12 M Facilities including toilets, washing 

facilities and drinking water provided 
to meet minimum standards

3 3 9 L Staff and students
Regular inspections Monthly

Net/Wall Games

All of the above(row115+116)

Dance Activities

All of the above(row115+116)

Athletic Activities

All of the above(row115+116)

Striking & Fielding Games

All of the above(row115+116)

Adventorous and Team Building Activities

All of the above(row115+116)

Fitness Activities including student:staff personal training

Screening of students prior to taking part in physical activity and 
Fitness Testing

2 2 4 N
All students complete a PARQ and 
consent form prior to taking part in 
activity. Where the student gives a 

2 2 4 N Staff and students

Verbal screen before each session and ParQ actioned. 
before each 
session
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